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still doing our employee sponsorship
program. The answer is YES!!! But you
must turn in the paperwork showing that
you wish to sponsor a person BEFORE
they are hired. You can’t sponsor
someone who has already been hired.

Knighton Pediatric Clinic, it was reported
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job. It seems that Wilma never misses
anything at her building. From the air
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One of most common complaints
we get from our inspectors is shown
in the picture above. Do you see
what rule is not being followed? If
you guessed spray bottles hanging
from the side of the brute barrel,
you are right. Although it seems
easier to hang bottles on the side, it
will cost you in the long run. When
a bottle is repeatedly hung over the
side of the barrel, it weakens the
trigger mechanism and will cause a
leak. We have even had cases
where the entire bottle has fallen
from the side of the brute barrel and
spilled onto the floor causing severe
carpet damage.

Don’t take the risk, always secure
your spray bottles in the caddie.
Take a few seconds before your
shift and make sure your brute
barrel or cart is stocked, clean, and
hazard free with no spray bottles
hanging from the side.
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ATM Numbers

222-8937

: If you can not get through to the ATM-
§ 2000 Computer, call this number.

673-4760

Please remember to speak clearly and
I give the following information.

01. Your name and employee number.

y 02. Y our access number and the name

1 of the building that you are ar¢

| working in.

I 03. Whether you are checking in or out.

pecial
Notice

E If you do not check
\ in and out on the
i
E

computerized
Time Keeping
system

YOUR PAY CHECK
WILL BE WRONG
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Clean Closet Award.

Minden Food
Stamp Office
Wins!

The winner of this weeks Clean Closet
Award is Ms. Carla Key. Carla was
nominated for this award by Bill Daniels.
Carla won for her closet at The Minden
Food Stamp Office. Carla is doing a great
job of keeping her closet in good condition
and is doing a super job keeping the
account looking good.

Congratulations Carla! We all know
how hard it is to keep the account looking
good . We appreciate all of your hard
work.

Each pay period Area Supervisors check
the appearance of every accounts custodial
closet. They check for the following
things:

*They check the equipment to see if
the vacuum bags have been emptied.

*Vacuums are clean and polished.

* Mops and wringers are cleaned and
rinsed.

*The sinks are scoured and the closet
floor is swept and mopped.

*They check to see that all containers
of chemicals are clearly labeled with
the proper HASCOM labéling.

*The MSDS books are checked to see if
there is a sheet for each chemical that
is used in that particular account.

The winner of the Clean Closet Award
receives $25.00 cash. As with all of our
contests, the winner must call or come by
the main office within two (2) weeks of
this newsletter to claim their prize.

Supervision....You Get What You Give
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Deliver More Than You
Promise!

BEING DEPENDABLE is important,
not only to the people you work for but
also to the people who work for you.

One of the best ways to win respect is to
be known as a person whose word is good,
always.

Promises are easy to make, sometimes
hard to keep. It’s bad business to make
them lightly. The manager to whom
you’ve blithely promised improved results
will not forget it quickly if you fail to
produce. Neither will the employee whom
you’ve led to expect a pay raise you
couldn’t deliver.

Why are we all so quick to make
promises? Probably because it’s so simple
to do. Promises are a quick, easy, and
painless way to motivate people, to get
them to do what we want. Eventually,
however, the time comes when we have to
make good. That’s when difficulties show
up.

Actually, there’s nothing wrong with
making promises—provided you observe a
few precautions:

*How sure are you that you can deliver
the goods? Overly optimistic executives
sometimes get carried away and promise
things they don’t fully control. Managers
who promise to promote a person, for
example, ought to first make certain they

can obtain the required approvals. Their
intentions may be the best, but what if
higher-ups won’t go along?

*Do you honestly intend to keep your
promise? Under everyday pressures, it’s
easy to promise people something, then
forget all about it and assume they will too.
Unfortunately, they won’t. More than
likely, they’ll be thinking about it
constantly. If you want to avoid
repercussions, you had better not stop
thinking about it either.

*Are you particularly careful not to
mislead people? Good managers aren’t
reluctant to talk to their people about their
future prospects. But they’re realistic
when they do—they don’t create false
hopes by painting too rosy a view.

*Do you make a practice of delivering
all that’s promised? Forcing people to
settle for something less than they’ve been
led to expect leaves a bad taste. If you
want their continued cooperation, always
settle in full, however inconvenient or
painful you may find it.

Make promises to keep. If there’s the
slightest possibility you might not be able
to, don’t promise!

Deliver more than you promise, rather
than promise more than you can deliver.
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W-2 Information

You will receive your W-2 form for tax purposes by January 31, 2011.

Please do not call the office to ask if you may receive it early.

Be sure to check all the payroll information on your check stub and turn
in any corrections that need to be made before December 31. It is very
important that you double check your social security number and your
mailing address. Please turn in any changes to Stacey the main office.
Stacey’s direct number is 318-759-0044.




YOUR SAFETY ATTITUDE

You’ve been getting advice about
safety for years. You’ve listened to it
with one ear, but maybe you never
thought about it much. Deep down, you
may even think “/t can’t happen to
me.” Then, your buddy Jack (who’s in
a hurry to finish a job), has a serious
accident. It costs him his hand.

The accident affects everyone - -
especially you. You can see what it
means to Jack - - physical pain,
emotional shock, lost income... he’ll

have to train for a new job, and his wife may have to work longer
hours. Things are going to be tough for him and his family for a
long time. After the accident, you notice your attitude at work has
really changed. You make a point of staying alert. You’re more
willing to take suggestions that might protect you.

Why wait for this story to become real? A positive attitude
toward safety will pay off in countless ways - - saving you money,
keeping your job, even saving your life. Why wait until you lose
something precious before you realize how easy it would have

been to save it?
Your attitude toward safety is a ,

habit that affects everyone where
you work and at home. We can
always think of excuses for not
acting with safety in mind, but in
the end, it makes a lot more sense
to have a positive attitude toward

safety.




